22017 PBenton Fall Festival®

Saturclay, October 28% from +—8Pm at the Bcnton Fublic Square

@FEES &BOOTHSFACE SIZE
Size: 10°x 10
E)oot}': registration deadline is chncsdag, Octobcr ] 8th, 2017

@GENERAL INFORMATION

~Elcctricit9 is available. You are resPonsiHe for power cables. [ arliest Postmarked and Paid registration will receive Prexcerrcc]
location. Generators/Portable power 5uPPlies must be aPProved Prior to event. (Cables and liglﬁting must be aPProved for
outdoor use.

-Alltables, chairs, electrical cords and Protective coverings must be furnished 53 the exhibitor. I]C}jou are bringing a tent, it needs
to be secured to the grouncl/weigl‘ntec{ in case of wind.

~The vendoris required to fill out an “Application for T ransient Merchant form- [tinerant Vendor | icense” for the Cit9 of
Bcnton. Imcyou have a 9ear—long Pcrmit, acopy must be Provic{cd‘

-C onvenient off-site Parking is available to vendors.

~“We will try to have an even sPIit of vendors and limit duplicates. Sales tax and income tax rePortir\g are the exhibitor’s
rcsponsibilitg‘

T he Penton [Fall [Festival is rain or shine. Vendors are resPonsibIe for vencling fees and these are non-refundable in case of

inclement weather.

@LIABILITY & PROOF OF INSURANCE
The Citg of Penton accepts no rcsponsibilitg for the loss of property, accidental clamage, theft or vandalism.

@5ET~UF & TEAR-DOWN

-Set-up begins at 1:30pm on Saturday, October 28, (pon arrival, check in with a member of the [Festival Staff at the event
registration table. T hose with sPccial electrical needs will need to make arrangements beforehand. All set-up needs to be
completed 133 5:50pm. You have limited unloac’ing time and vehicles must be removed within the allotted timeframe.

- T ear-down can begin at 8pm, and all booths need to be packed and cleared by 10:00pm. NO vehicles are allowed in the festival
area until the crowds are clear. [© ach exhibitor is responsib[e for setting up, attencling to and cleaning up their own exhibit.

Vendors who do not clean up their area will be sub}'ect to afee. You are resPonsiblc for unloa&ing and Ioacling your vehicles and

booths.




2017 Penton Fall Festival
Organization (Non-Vendor) Registration Form
October 28t 4 — 8pm at the Benton Squarc

Organization:

Organizations, Businesses or (Churches
Contact ]nicormation:

Name:
FPhone: I~ mail:

Organization Address:
Cit}j: ZIP

Number of volunteers attending:

Preferred | ocation:

Description of Farticipation:

Ti’rings to Remember

v Non-vendors are NOT requirc& to pay the $ 10 transient merchant fee but still must fill in the information above.
v To qualitg as a non-vendor, your group is not allowed to ctzarge money for services - you may onlg accept donations.
‘/ All Participating organizations must be registcrecl in order to attend and Participate.

‘/ ONLY Pre—Packagec{ canc]g ortreats are aPProvecl to hand out if you choose to do so/ Flcase be courteous of your

neigi'ibors and stay within your booth space.

‘/ Kegistcrec{ organizations must arrive between 1:30-3:1 Spm on Saturc{ag, October 28t After 4:00pm, the Square will
be closed to traffic.

‘/ A” Participants are resPonsib[e for the set-up and break-down of their own booth/All decorations must be removed

after event.

‘/ An adult or Parent must be with the booth at all times during the event for satetg purposes.

‘/ Farticipants must be PreParC& to stay until the event ends at 8:00pm. For saicety purposes, vehicles will not be Permittccl

to move or leave the Square until the event is over.

‘/ We ask that you P|ease refrain from the over13 scary, trignttul, gory or inappropriate. Open flams and candles are
Prolﬂibited‘

Dcac”inc for cntrg is chlnesday, Octobcr 1 8“1

NAME DATE




